ICT
Name: ___________________
Class:____


Keyboard Shortcuts Worksheet

Using your computer system to help try and find out what the following shortcuts do. (For some shortcuts you have to have a word document and some text open)

	Shortcut
	What does it do? 

	CTRL+S
	

	CTRL+C (You must have some text highlighted)
	

	CTRL+X (You must have some text highlighted)
	

	CTRL+V
	

	CTRL+Z
	

	CTRL+A 
	

	CTRL+RIGHT ARROW (You must have some text written)
	

	CTRL+DOWN ARROW (You must have 2 paragraphs)
	

	CTRL+LEFT ARROW (You must have some text written)
	

	ALT + F4
	

	F1
	

	F2 key (you must highlight an icon first)


	


	Shortcut
	What does it do?

	F3 key (with desktop showing)
	

	SHIFT with any arrow key (You must have some text)
	

	CTRL+SHIFT+ any arrow key 
	

	ALT+TAB (You must have more than one window open)
	

	ALT+ESC
	

	SHIFT+F10
	

	ALT+SPACEBAR
	

	CTRL+ESC
	

	ALT then An underlined letter in a menu name. (Example: ALT then F then N)
	

	CTRL+SHIFT+ESC
	

	CTRL+ALT+DELETE Then K
	

	CTRL+ALT+DELETE then L + ENTER
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(Tip: open a software application like MS Word and look in the menus!)


